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Legislative background

B The HKSAR Government announced in June 2021 further reform of the regulatory regime of
accounting profession.

» The Financial Reporting Council (Amendment) Ordinance 2021 was enacted in October 2021 to
enable the Financial Reporting Council (FRC) to become a full-fledged independent regulatory
body for the accounting profession.

» 0On 1 October 2022, the FRC has been renamed the Accounting and Financial Reporting Council
(AFRC) with expanded statutory functions under the AFRC Ordinance (Cap 588) (AFRCO).

B The AFRC takes on the new functions of registration of practice units and PIE auditors, inspection of
practice units, and investigation and discipline of professional persons (i.e. CPAs and practice units).

B The scope of oversight by the AFRC of the performance of functions by the Hong Kong Institute of
Certified Public Accountants (HKICPA) is extended to cover the qualification and registration of CPAs,
provision of training and setting of all professional standards for CPAs.



Key objectives

B The further reform aligns the Hong Kong regulatory regime with the international practice of
independent regulation and oversight of the accountancy profession. It enhances regulatory
efficiency and consistency while ensuring the sustainable development of the accountancy

profession.

B The AFRC is entrusted with the statutory duty to regulate the accountancy profession. An
effective regulatory regime of the accountancy profession is crucial for the business community
and is essential for maintaining Hong Kong status’s as a competitive and vibrant international

financial centre.



Highlight of new registration functions

B Effective from 1 October 2022, the AFRC assumes the responsibilities for the following new registration
functions:

Registration of public interest entity (PIE) auditors

Issuance of practising certificates (PC) to certified public accountants (CPA)
Registration of firms

Registration of corporate practices

VV VY

B Objectives of performing these functions:
= Through the system of registration, the AFRC can ensure that practice units which practise as an
auditor comply with the registration requirements set out in the AFRCO, which is important for
promoting public confidence in the accountancy profession in Hong Kong.

» The AFRC can also uphold the standards of the accounting profession, which is critical to enhancing
the quality of financial reporting and audit quality in Hong Kong.

I



Summary of registration responsibilities

B Subject to the AFRC'’s oversight, the HKICPA remains the registration authority of CPAs.

_ _ Arrangement before 1 Oct
Registration Power
HKICPA FRC HKICPA AFRC

= Registration of PIE auditors v v
= Registration of firms and corporate
: v v
practices (CP)
» |ssuing practising certificates (PC) to v v
CPAs
= Registration of Certified Public v v

Accountants (CPA)



2. Issuance/renewal of Practising Certificates



Practising certificates 2023 Renewal
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Key points to note

= Renewal notice will be emailed to all CPAs (practising), i.e. practising certificate (“PC”) holders, on 1
November 2022

= Renewal application must be made online on or before 15 December 2022. No extension of the
deadline will be granted

= Set up login ID with the AFRC to access the Online Application System for online renewal (set-up
instructions will be emailed in October 2022)

= PC renewal fee for 2023 is waived
= Online renewal application requires the following declarations:
» Declaration that the PC holder is fit and proper to be a CPA,;
» Has complied with the CPD requirements set by the HKICPA; and
» Is not a bankrupt, is ordinarily resident in Hong Kong and has commenced practice
» Renewal of the PC is subject to renewal of the PC holder’s CPA registration with the HKICPA

= Electronic certificates will be issued. The register of CPAs (practising) is available on the AFRC
website
F
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Requirements remain largely the same... (1/2)

The PC issuance/renewal requirements remain largely the same as before:

= The applicant is a CPA (i.e. HKICPA member);

» He possesses (i) at least 4 years of full-time approved accounting experience specified by the HKICPA
Council in the office of a CPA (practising) in Hong Kong or a jurisdiction of an accountancy body
recognized by the HKICPA, of which at least 1 year was acquired after the applicant has become a
CPA or a member of an accountancy body recognized by the HKICPA, or (ii) at least 30 months of
approved accounting experience if all experience is post-qualifying experience;

= Atleast 1 year of the above experience was obtained in Hong Kong within 3 years prior to the PC
application (this requirement is not applicable for renewal application);

» He has passed the HKICPA's PC examination in Hong Kong law and taxation unless exempted,;

» He has complied with the CPD requirements set by the HKICPA,;
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...but there is an additional fit and proper requirement (2/2)

= The applicant is ordinarily resident in Hong Kong, i.e. he has been present in Hong Kong for no less
than 180 days in the past 12 months;

= He is not a bankrupt;

= He is not subject to an HKICPA disciplinary order or AFRC sanction which orders that a PC not be
iIssued to the applicant permanently or for a period of time;

» He intends to practise as a CPA (practising) (Note: in addition to his own name, the applicant may
practise under the name of at most 3 firms and/or corporate practices);

» He has a registered office; and

= The applicant satisfies the fit and proper requirement to be a CPA under the Professional Accountants
Ordinance.
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Fit and proper to be a CPA

The applicant needs to satisfy the AFRC that he/she is fit and proper to be a CPA.

When determining whether a person is fit and proper to be a CPA, the AFRC adopts the previous
approach of the HKICPA, and will have regard to the following matters:

the person’s professional qualification, knowledge, skills and experience;

the person’s reputation, character, reliability and integrity;

the person’s financial status and solvency;

whether any disciplinary action has been taken against the person under the AFRCO or the
Professional Accountants Ordinance; and

e. whether the person has been convicted of any offence in Hong Kong or elsewhere.

Qoo

The list above is not exhaustive. The AFRC will consider the fit and proper status of each person on a
case-by-case basis, having regard to all relevant matters.
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Summary of issuance and renewal procedures

The detailed issuance/renewal subrenct | | Submission of an application
procedures of practising an application —1 l
certificates are outlined in
AF RC’ S Stage 2 Preliminary assessment of completeness of application
« . A t
Guide for the Issuance of Sand
Practising Certificates” (effective RSO — — ; _ -
from 1 OC tOber 2 O 2 2) an d can su.{pfplemetll'ltary Provision of supplementary information
information
be summarised in 4 Stages. l
Stace 3 J Decision by the AFRC
ge _
Decision by the _hw l
AFRC -
Application to the Accounting and Financial Reporting
Stage 4 Review Tribunal (“Tribunal”) for review (within 21 days)
Independent —
review / appeal v
Appeal to the Court of Appeal (within 30 days)



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Issuance_of_PC.pdf
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Submission of an application

Applicants must submit

> For first issuance — “Application for the Issuance of a Practising Certificate” (Form PC-1) by
post to the AFRC,; or

» For renewal — must apply online through the AFRC’s Online Application System during 1
November — 15 December

To access the System for renewal, the applicant needs to log in with his/her individual login ID.
An email will be sent to all CPAs (practising) in October 2022 with instructions on how to set up
the login ID and access the System.

m Stage 2 > Stage 3 > Stage 4 > F



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(PC)/Form_PC-1.pdf
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Application form - First Issuance

Accounting and Financial Reparting Council
Application for the Issuance of a Practising Certificate (Form PC-1) Page 10f 7

Section 1 - Personal particulars

Accounting and Financial
r Reporting Council Name (both English / Chinese) must be the same as that appearing in your identity document. CERTIFIED copies Mot (1) of Hong Kong identity
THEHBEEER card and certificate of registration as a certified public accountant ("CPA’) issued by the Hong Kong Institute of Certified Pubiic Accountants

[HKICPA} shouid be provided.
(Please « the approprate option below)
Title: Oor O miss O M O wmrs O Ms

Full name in
BLOCK letters:

Name in Chinese,
if any: Please affix recent photo

ACCOUNTING AND FINANCIAL o Date of birth:
REPORTING COUNCIL — —

Mationali Place of birth:

HKICPA membership status:

Membership no.: Registration date:
Section 2 - d office of | ded p ice and contact detalls
APPLICATION FOR THE ISSUANCE Registered ofice address:
OF A PRACTISING CERTIFICATE (in English)
(FORM PC-1)
(in Chinese)
IMPORTANT: Office phone no.: Fax no.:
Personal Data (Privacy) Or The in this form may include personal data as defined in the
Parsonal Data (Prlvacy] Urdlnanoa (Cap 486). Please refer to the “Personal Information Collection Staterment” which sets out the Email address: Mobile no.:
policies and practi and Fi lal Reporting Council (“AFRC") with regard to any personal data provided. } N
The requl and pi d for the lication for the I ising certificate are set out In the “Guide for the

issuance of Practising Certificates” (“Guide™). Please read the Guide bs[orn completing this application form. For the applicant who infends fo practise accountancy in his or her own name:

SUBMISSION OR ENQUIRIES: (Pisase " ine spproprate option beloiw)
The completed application form should be sent with all supporting documents by post to the AFRC: [0 (1) |am the landiord of the ab ed d office and docy ¥ evid to prove the ownership of
the property such as land search results will be provided.
Department of Policy, Registration and Oversight
Accounting and Financial Reporting Council O {2) |am not the landiord of the above-mentioned registered office and have obtained a letter of consent from the
24th Floor, Hopewell Centre, landlord or leaseholder authorizing the use of the premises as my registered office and the erection of a signboard

183 Queen's Road East, Hong Kong at the entrance to the office.

A sample of a letter of it by ed af the AFRC's website.
For any enquiry, please contact the AFRC at +852 3586 7800 or e-mail reqistration@afrc org hik. (As ors conssnt can be accessed st e 5 4

Stage 2 > Stage 3 > Stage 4 > r
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ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Sam p | e on | | ne fO 'm — Ren ew al (1/3) Renewal Application for a Practising Certificate 2023

(Deadline for submission: 15 December 2022)

Accouqrting and Einancial
r Reporting Council Please check the information below. If any change is required, please inform the AFRC by completing and submitting
THEHBEEMHE the “Notification for Change in Particulars of 8 CPA (Practising)” (Form PC-3) with relevant supporting document(s).

For enquiries, please contact the AFRC at reaistration@afre.org.hk or (852) 3586 7800.

(SAMPLE Online Form — Form PC-2)

1. Practising information

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”) Title: IIl
Renewal Application for a Practising Certificate 2023 PCNo.:

(Deadline for submission: 15 December 2022)

Registered Office:

It is your obligation to duly complete and submit the Renewal Application to the AFRC no later than the

statutory deadline on 15 December 2022. No extension of the renewal deadline will be granted and English Address: | HRHAX |
the AFRC will not accept any renewal application after 15 December 2022.

Chinese Mdmss:l WK |
The requirements and procedures for the renewal of a practicing certificate are set out in the “Guide for
the Issuance of Practising Certificates” ("Guide”). Please read the Guide before completing and Tel: ..
submitting this Renewal Application. et
By pressing the button “I hereby CONFIRM and SUBMIT my Renewal Application for a Practising Fax: | HRHAX |
Certificate 2023 at the end of the application, you indicate that the information given in this application
is true and correct to the best of your knowledge and belief, and you will take full responsibility of the Qualification:

content of the form.

Qualification to be a CPA (practising): | QP Graduate |

If you do not submit the Renewal Application by 15 December 2022, your current practising certificate

will expire on 31 December 2022. Upon the expiry of your practising certificate, you are prohibited from

signing statutory audit reports from 1 January 2023. In case you intend to continue your practice as a Your name, PC number, registered office address {both in English and Chinese), and the qualification

CPA (practising) in 2023, you will need to submit a new application for the issuance of a practising hen:alﬂ.nse_ of which “'I"'mg’a‘:tl'jainﬂ ceprl'iczaﬂta 3 '?32“9; "';'l“ m“hl':h“d '“dﬂ":‘; AFRCI aRregist_er C':: CPAISI

certificate. The respective deadline for application submission and processing time can be found in the (practising) a8 required under section 20AAZZI(2) % Accounting and Financlal Reporting Counc
. i . Ordinance (Cap. 588).

AFRC's Submission Deadlines.

Mode of Practice:

Personal Data (Privacy) Ordinance: The information requested in this application may include personal data
as defined in the Personal Data (Privacy) Ordinance (Cap. 486). Please refer to the “Personal Information | Own Name | | Full Time
Collection Statement™ which sets out the policies and practices of the AFRC with regard to any personal

Stage 2 > Stage 3 > Stage 4 > -
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Sample online form — Renewal (2/3)

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)
Renewal Application for a Practising Certificate 2023

{Deadline for submission: 15 December 2022)

Issuance/renewal procedures

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Renewal Application for a Practising Certificate 2023
(Deadline for submission: 15 December 2022)

2. Fit and proper declaration

You are required to satisfy the fit and proper requirements to be a certified public accountant (“CPA")
under the Professional Accountants Ordinance (Cap. 50) to apply for the renewal of your practising
certificate. Please read the AFRC's “Fit and Proper Declaration Form” (Form F&P) in relation to the fit
and proper requirements and select the appropriate option below.

Please select ONE of the following options.

O | hereby declare that | have SATISFIED the fit and proper requirements to be a CPA under the
Professional Accountants Ordinance and none of my answers fo the questions in the Form F&P are
YES".

O | hereby declare that | have SATISFIED the fit and proper requirements to be a CPA under the
Professional Accountants Ordinance, but some of my answers to the gquestions in the Form F&P
are "YES". | enclosed my completed and signed Fit and Proper Declaration Form with necessary
explanations and supporting documents.

Completed Form F&P with necessary explanations and supporting documents:  Attachment

Remarks
. File type accepted: .pdf / .doc / .docx [ jpa / .png / .gif.
. Maximum file size: 2MB.
. We suggest you to use your PC number with a prefix *FD" as the file name, e.q. FDP50000.pdf.
If more than 1 file to be attached, please compress them into a zip file.
. If you cannot upload the file successfully, please send your duly signed Renewal Application along
with the attachments by email: reqgistration@afrc.org.hk.

3. Continuing professional development (“CPD") declaration

Statement 1.500 (Revised March 2021) issued by the HKICPA requires each HKICPA member to complete
at least 120 hours of relevant CPD activities in each rolling three-year period commencing from 1 December,
of which 60 hours shall be verifiable; and complete at least 20 hours of relevant CPD activities in each year.
If you became a HKICPA member for less than three years, the declaration period starts from the date of
becoming a HKICPA member.

Declaration period:

Individuals becoming HKICPA members before 1 December 2019, the declaration period is from 1
December 2019 to 30 November 2022.

Individuals becoming HKICPA members after 1 December 2019, the declaration period is from the date of
becoming a HKICPA member to 30 November 2022.

Piease select ONE of the following options.

Q | declare that | HAVE FULFILLED the CPD requirements as stipulated in the Statement 1.500
(Revised March 2021) issued by the HKICPA by participating in CPD activities which are of relevance
to my current and future work and professional responsibilities.

Q | declare that | WILL FULFILL the CPD requirements as stipulated in the Statement 1.500 (Revised
March 2021) issued by the HKICPA by participating in CPD activities which are of relevance to my
current and future work and professional responsibilities, as | have APPLIED to the HKICPA for an
extension of time to comply with such requirements. | enclosed the correspondence with the HKICPA
in relation to the extension.

Correspondence of the extension: Attachment

Remarks:
. File type accepted: pdf | doc [ docx | jpg [ .png [ gif.
¢ Maximum file size: 2MB.
« \We suggest you to use your PC number with a prefix “CPD" as the file name, e.g. CPDP50000.pdf.
. f more than 1 file to be attached, please compress them into a zip file.
. f you cannot upload the file successfully, please send your duly signed Renewal Application along with

the attachments by email: registration@afrec.org.hk.

Stage 2 > Stage 3 > Stage 4 >

17
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Sample online form — Renewal (3/3)

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Renewal Application for a Practising Certificate 2023
(Deadline for submission: 15 December 2022)

Issuance/renewal procedures

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Renewal Application for a Practising Certificate 2023
(Deadline for submission: 15 December 2022)

4. Other declarations and undertakings for renewal of a PC

In support of my Renewal Application for a Practising Certificate 2023, | hereby declare and undertake
that:

A. Bankruptcy

| am not bankrupt nor have become bankrupt nor have entered into a voluntary arrangement with my
creditors within the meaning of the Bankruptcy Ordinance (Cap. 6). | undertake to inform the AFRC in
writing if | have become bankrupt or have entered into a voluntary arrangement with my creditors within
the meaning of the Bankruptcy Ordinance at any time during the year within 14 days of its occurrence

B. Being ordinarily resident in Hong Kong

Please select ONE of the following options.

O (1) | have been present in Hong Kong for not less than 180 days during the period of 12 months
preceding the date of this declaration.

O (2) |claim to be ordinarily resident in Hong Kong because | am presently residing in Hong Kong
and | intend to reside in Hong Kong for the next 12 months AND

O (a) | have the right of abode in Hong Kong or the right to land in Hong Kong and not to
have imposed on me any condition of stay; OR*

O (b) I have been residing in Hong Kong since (mm/yyyy) for
(* Please « (a) or (b) as appropriate. If (b) applies, please provide the required information.)

(no.) years.

O (3) |claim to be ordinarily resident because | am working in Mainland China and | continue to be
a partner / director / employee of a CPA firm / corporate practice registered with the AFRC,
AND have the right of abode in Hong Kong or the right to land in Hong Kong and not to have
imposed on me any condition of stay AND

O (a) | continue to maintain a place of residence in Hong Kong: AND/IOR *

O (b) The principal member or members of my family (spouse and/or minor children) has or
have been presentin Hong Kong for not less than 180 days during the period of 12 months
preceding the date of this declaration

(* Please » (a) or (b) or both as appropriate. If neither (a) nor {b) is applicable to you, please »* (c) and elaborate
your reasons in the space below or upload relevant information for the AFRC's considerafion.)

O (©

O (4) | claim to be ordinarily resident in Hong Kong because
(Please elaborate your reasons in the space below or upload relevant information for the AFRC's consideration.)

Supporting documents for point (3)(c) or (4): Attachments

C. Commencement of practice

| confirm that | have commenced practice within 6 months from the effective date of the current practising
certificate. | am currently practising public accountancy and | shall continue to practise as such in 2023
upon the issuance of a practising certificate to me for 2023. | hereby undertake to inform the AFRC in
writing as soon as practicable if | cease to practise public accountancy.

5. Declaration

I declare that I, and not anybody else, complete and submit the Renewal Application online. |
understand that | must not delegate it to another individual to perform on my behalf.

O 1 hereby:

« declare that the information provided in this application is true and complete to the best of my
knowledge and belief;

« waive all claims against the AFRC for any loss or damage | may suffer arising from this
application;

« authorize the AFRC to obtain my personal data from third parties including the HKICPA
conceming my experience, qualifications and fit and proper declarations for verification and
registration purposes, and | hereby consent to the transfer of such personal data by such third
parties to the AFRC for the said purposes; ™

« authorize the AFRC to obtain my personal data from the HKICPA reasonably required for the
purpose of the performance by the AFRC of its functions under the Accounting and Financial
Reporting Council Ordinance (Cap. 588) and under any relevant laws and regulations, and |
hereby consent to the transfer of such personal data by the HKICPA to the AFRC for the said
purpose; =

= acknowledge that | have to renew the registration as a CPA with the HKICPA to satisfy the
issuance criteria specified in paragraph 3.2.1(a) of the “Guide for Issuance of Practising

Certificates” (“Guide”); and

» undertake to comply with the notification requirements specified in Chapter 5 of the Guide.

¥ The AFRC may verify any of the information provided by the applicant in the application, whether
before a decision on the application is made or after the approval of the application.

#2 From 1 October 2022, the AFRC will assume regulatory functions which include the issuance of
practising certificates to CPAs, registration and inspection of practice units, and investigation and
discipline of all CPAs and practice units. Your consent to the transfer of such personal data as is
reasonably required will facilitate the performance of such regulatory functions.

Stage 2 > Stage 3 > Stage 4 >

18
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Accounting and Financlal Reporting Council 1 9
Fit and Proper Booloration Form (Form FAR) Page 1 of 1

Supporting documents: v et ot o
F| t an d P ro p er De C I ar atl on FO rm e your 1ol e i ot 2 s o o et (Mo 5 Shat() atachad - T Sepereie shes(e) Plase

(a) Financial integrity Yes MNo

» In the last five years, have you made any compromise or amrangement with creditors, or otherwise failed to [m] ]
satisfy creditors in full 7

# Have you ever been declared bankrupt or been the subject of a bankruptcy court order in Hong Kong or o o
elsewhere, or has a banknuptcy petition ever been served on you?

Conviction or civil liability Yes MNo

= For first issuance, the applicant has to provide the ey en vt m e ot P e s s o 07 3

+ Have you been convicted in Hong Kong or elsewhere of any offence other than a minor traffic or littering

completed and signed “Fit and Proper Declaration Form” S

# Have you been guilty of misconduct in your professional or business activiies?

(Form F&P), available on the AFRC webpage. e e e e o e s O

]
activities by & court, or a setiement being agreed?
ic) Good reputation and character Yes Mo
Have you been:
- . « refused the right to carry on a trade, business or profession for which a specific license, registration or other o o
= Forrenewals for 2023, Form F&P is required to be e e e e
] « refused entry to any professional body or trade association, or decided not to continue with an application or had o o
- - - - . membership restricted or withdrasn?
submitted online if there is fit and proper matter(s) to s v st s o, oy e by i s )3
body?
- - + made the subject of an order of a court or tribunal relating to your fitness or qualification to carry on any trade, 0o o
report. For subsequent renewals, confirmation of e e e et st
" ] + investigated on allegations of misconduct or malpractice in connection with professional or business
activities which resulted in a formal complaint being made against you by a professional body (e.g. Hong Kong 0o o

changes (if any) since the last renewal will be required. T e e e et P e e e
+ investigated by any enforcement agency (e.g. the Police or the Independent Commission Against Corruption)

on any criminal offence which resulted in charges being brought against you, regardiess of whether youwere [0 [
subsequently convicted of the offence or not? *

* If the investigations are stil ongoing and cannot be iswfilly disciosed, you may check *No* io the question, but should notify the AFRG of the results as
e of the

= The fit and proper declaration form asks for similar T
information (e.g. bankruptcy, criminal convictions, SpTekeeri PR ————
disciplinary records) which is collected by the HKICPA for i o b

CPA registration.

I undertake to notify the AFRC of any future conviction of any criminal offence or professional misconduct locally or overseas as
soon as practicable.

I authorize the AFRC to obtain my perscnal data from third parties including the HKICPA for verification and registration purposes,
and | hereby consent to the transfer of such information by such third parties to the AFRC for the said purposes. *'

o o o o

I authorize the AFRC to obtain my personal data from the HKICPA reasonably required for the purpose of the performanca by the
AFRC of its functions under the Accounting and Financial Reporting Council Ordinance (Cap. 538) and under any relevant laws
and regulations, and | hereby consent to the transfer of such personal data by the HKICPA to the AFRC for the said purpose. *

Signature of declarant Date
(i mmyyy)
*1The AFRC may verify any of the information provided by the applicant in the declaration, whether before or after a decision on the relevant
application iz mads._

I From 1 October 2022, the AFRC will assume regulatory functions which inchude the lssuance of practising certificates to CPAs. registration

and inspecton of practice units, and investigation and decipline of all CPAs and practice unds. Your consent to the transfer of such personal
data as is reasonably required will facilitate the performance of such regulatory functions.

> Stage 2 > Stage 3 > Stage 4 > r



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(PIE)/Form_F_P.pdf
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Application Fee

Payment of a non-refundable application fee is required — the amount and way are specified in the
2022/2023 fee schedule on AFRC webpage.

Application submitted Application submitted
Before 1 October 2023 On or after 1 October 2023

Issuance fee Annual renewal Issuance fee Annual renewal
HKD fee HKD fee
HKD HKD
Issue of a practising - - 3,500 5,050

certificate

s ST TR ET -



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Fee_Schedule.pdf

Practising certificates Issuance/renewal procedures

21

Deadlines for submission

Issuance

Applications for first issuance of practising certificates are processed in batches, and the AFRC has set
submission deadlines for new applications to be submitted in 2022 and 2023 on the AFRC webpage. The
first two deadlines are 18 Oct 2022 and 10 Jan 2023.

Renewal
A PC holder may apply to the AFRC for renewal of his/her practising certificate between 1 November — 15
December (both dates inclusive) of the year in which the current practising certificate expires.

For the upcoming renewal for 2023, a renewal notice will be emailed to all PC holders on 1 November
2022 requesting them to apply for renewal online via the AFRC’s Online Application System on or before
15 December 2022. Under the AFRCO, no extension of the renewal deadline will be granted.

s ST TR ET -



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Submission_Deadline.pdf
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Assessment and provision of supplementary information

AFRC will first conduct a preliminary assessment of the issuance/renewal application and may require the
provision of supplementary information.

The applicant should provide the required information to the AFRC within the stipulated deadline or else

the AFRC may proceed to make a decision and will likely refuse the application due to insufficient
information:

» For first issuance - 6 months after the receipt of issuance application
» For renewal — 30 business days after the receipt of the renewal application

If the AFRC is satisfied that no supplementary information is required for the application, results will
usually be available:

» for first issuance — 10 weeks after the submission deadline of issuance application
» for renewal — 30 business days after the receipt of the renewal application

> Stage 1 m Stage 3 > Stage 4 > I
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Decision by the AFRC

Once a decision is made, the AFRC will inform the applicant of its decision by written notice:

= |f the application is granted (either with or without conditions), the AFRC will issue an electronic
practising certificate, and the register of CPAs (practising) on the AFRC website will be updated; and

= if the practising certificate application is refused — the AFRC will provide a statement of reasons for the
decision in the written notice.

The AFRC may grant the application subject to the condition that the applicant must comply with additional
CPD requirements within a period of time.

The practising certificate will take effect on the date specified by the AFRC in the written notice, and
expire on 31 December of the year in which the practising certificate takes effect.

If the PC holder has made a renewal application by the 15 December deadline but the application is not
finally determined before 31 December, its current practising certificate will remain in force until the day on
which the approval or refusal of the renewal application takes effect.

> Stage 1 > Stage 2 m Stage 4 > F
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Independent review/appeal (if required)

=  Application to the Accounting and Financial Reporting Review Tribunal for review

An applicant who is aggrieved by a decision of the AFRC to refuse the application or impose a condition in
relation to the issuance may apply to the Tribunal for a review of that decision, stating the grounds for the
application, within 21 days after the AFRC issued the written notice to the applicant.

=  Appeal to the Court of Appeal

If a party to a review is dissatisfied with a determination of the Tribunal, an appeal can be made to the
Court of Appeal on a question of law and/or fact. The party concerned must first apply to the Court of
Appeal for leave to appeal within 30 days after the Tribunal issued the determination to the party.

> Stage 1 > Stage 2 > Stage 3 F




Practising certificates Notification requirements

25

Notification requirements

A CPA (practising) is required to observe ongoing notification requirements with respect to
» Change in particulars of a CPA (practising) (within 14 days of the change)

» Change in mode of practice (within 14 days of the change)

» Change to the “Fit and Proper Declaration Form” (as soon as practicable)

» Bankruptcy or entering into voluntary arrangement (within 14 days of its occurrence)

The requirements and means of notification are specified in Guide for the Issuance of Practising
Certificates.



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Issuance_of_PC.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Issuance_of_PC.pdf

3. Registration/renewal of CPA Firms
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Key points to note

Renewal notice will be emailed to all firms on 1 November 2022

= Renewal application must be made online on or before 15 December 2022

= Set up login ID with the AFRC to access the Online Application System for online renewal (set-up
Instructions will be emailed in October 2022)

= Renewal fee for firm registration for 2023 is waived
= Online renewal application requires the firm to confirm the composition and other particulars of the firm

= Renewal of the firm registration is subject to the renewal of the CPA registrations and practising
certificates of all partners

= Electronic certificate will be issued. The register of CPA firms is available on the AFRC website



CPA firms

Registration/renewal requirements

28

Same requirements

There is no change to the CPA firm registration/renewal requirements:
= |f the applicant is a sole proprietorship, he is a CPA (practising);

= |f the applicant is a partnership, all the partners of the proposed firm are CPAs, of whom at least two-
thirds are CPAs (practising);

= The proposed firm name is not the same as or similar to an existing practice name or otherwise
misleading, offensive or contrary to the public interest;

» The sole practitioner or at least one practising partner of the firm practises in the name of the firm on a
full-time basis; and

» Has aregistered office
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Summary of registration and renewal procedures

Stage 1 _ Submission of an application
) Submission of
The detailed an application
registration/renewal procedures — v -
of Firm Names and Firms are Stage 2 Preliminary assessment of completeness of application
outlined in AFRC'’s Prelminary
“Guide for the Registration of e _ v | |
Firm Names and Firms” and can supplementary Provision of supplementary information
. . information
be summarised in 4 Stages. l
_ Decision by the AFRC
Stage 3 _
Decision by the '
AFRC -
[ Application to the Accounting and Financial Reporting
Stage 4 Review Tribunal (“Tribunal”) for review (within 21 days)
Independent  —

review / appeal v
Appeal to the Court of Appeal (within 30 days)



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_Firms.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_Firms.pdf
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Submission of an application

Applicants must submit

» For first registration — “Application for Registration of a Firm Name and Firm” (Form FIRM-1)
by post to the AFRC; or

» For renewal — must apply online through the AFRC’s Online Application System during 1
November — 15 December

To access the System for renewal, the applicant needs to log in with the firm’s login ID. An
email will be sent to all firms in October 2022 with instructions on how to set up the login ID and
access the System.


https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(Firm)/Form_FIRM-1.pdf

CPA firms

Application form - First Registration
AIrRC =ias™

ACCOUNTING AND FINANCIAL
REPORTING COUNCIL

APPLICATION FOR REGISTRATION
OF A FIRM NAME AND FIRM
(FORM FIRM-1)

IMPORTANT:

Personal Data (Privacy) Ordinance: The information requested in this application form may include personal data as defined in the
Personal Data (Privacy) Ordinance (Cap. 486). Please refer to the “Personal Information Collection Statement” which sets out the
policles and practices of the Accounting and Financlal Reporting Council (“AFRC") with regard to any personal data provided.

The requirements and pr d for the lication for the registration of a firm name and a firm are set out in the “Guide for the
Begistration of Firm Names and Firms"™ (“Guide™). Please read the Guide before complating this application form.

SUBMISSION OR ENQUIRIES:
The completed application form should be sent with all supporting documents by post to the AFRC:

Dep of Policy, Registration and Oversigh
Accounting and Financial Reporting Council
24th Floor, Hopewell Centre,

183 Queen's Road East. Hong Kong

For any enquiry, please contact the AFRC at +852 3586 7800 or e-mail registrationifafrc org.hk.

Registration/renewal procedures

Accounting and Financial Reporting Council
Application Form for the Registration of Firm Mames and Fims (Form FIRM-1) Fage 1 of 4

Section 1 - Proposed firm name
(Plasse « the appropriate option below)
O Personalised name:

(in English)

{in Chinese, il any)

O Trading name:

A letter from the proposed sole practitioner / senior pariner of the proposed CPA firm providing the reasons) for sdapting such word's /
characters andfor the meaning of the wonds / characlers fo be used in the proposed English andior Chinese firm name(’s) should be
provided.

{in English)

(in Chinese, if any)

O Name of an overseas / international accountancy praclice registered outside Hong Kong:
Documentsry evidence specified in section 1 of the Checklist enclosed on page 4 should be provided.

(in English)

{in Chinese, il any)

Section 2 - Details of proposad sole practitioner | practising partner(s)
The proposed sole practitioner or at feast one of the proposed practising partners must practize on a full-fime basis. Le. not engaged in other
full-time empioyment. if the proposed sole practitioner / practising parner of the proposed CPA firm is cumently practising on & parf-time basis
or will nezign / has resigned from the present / last empioyment and infends fo practize on 5 fuli-time basis in the proposed firm name,
documentary evidence specified in section 3 of the Checkiist enclosed on pege 4 should be provided.
(Plegse « the appropriate opfion below)

[0 Sole practitioner

Specimen
Practising Fuli-tima/ skgnature of
Full name in English BLOCK letters Certificate no. Part-time Personal signature | declare® firm name
O
[0 Practice in parinership
Specimen
Practising Full-tima! shgnature of
Full name in English BLOCK letters Certificate no. Part-time Personal signature | declare® firm name
Senior partner:
|
Other practising partnens):
O
|
O
O

(Plazse use ssparale sheel, i necessary, duly sigred by the propased senior partner with the proposed firm name on sach of e shasd(s) aifached. Totalno. of
sheal(s) aftached, )

# By checking the box, | declare that | am not or have not become bankrupt or have not entered inte a voluntary arrangement with
my creditors within the meaning of the Bankruptcy Ordinance (Cap. 6).
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Sample online form — Renewal (1/2)

Accounting and Financial
AI r R Reporting Council
THEMBEEYE

(SAMPLE Online Form — Form FIRM-2)

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Renewal Application for a CPA Firm 2023
(Deadline for submission: 15 December 2022)

It is the obligation of the sole practitioner / senior partner of the CPA firm to complete and submit the
Renewal Application to the AFRC no later than the statutory deadline on 15 December 2022. No
extension of the renewal deadline will be granted and the AFRC will generally not accept any renewal
application after 15 December 2022.

The requirements and procedures for the renewal of a CPA firm registration are set out in the “Guide for
the Registration of Firm Names and Firms” (*Guide”). Please read the Guide before completing and
submitting this Renewal Application.

If you do not submit the Renewal Application by 15 December 2022, your current CPA firm registration
will expire on 31 December 2022. Upon the expiry of your CPA firm registration, you are prohibited from
issuing statutory audit reports under the name of your CPA firm from 1 January 2023. In case you intend
to continue your practice through a CPA firm in 2023, you will need to submit a new application to re-
apply for the registration of a CPA firm. The respective deadline for application submission and
processing time can be found in the AFRC’s Submission Deadlines.

Personal Data (Privacy) Ordinance: The information requested in this application may include personal data
as defined in the Personal Data (Privacy) Ordinance (Cap. 486). Please refer to the “Personal Information
Collection Statement™ which sets out the policies and practices of the AFRC with regard to any personal
data provided.
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Sam p I e O n I I n e fo rm - Re n eW al (2/2) ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Renewal Application for a CPA Firm 2023
(Deadline for submission: 15 December 2022)

Renewal Application for a CPA Firm 2023 Name of CPA firm: XXX CPA & Co. (XXX @EHEEF?)
(Deadline for submission: 15 December 2022) Registration number: 9000

Name of CPA firm: XXX CPA & Co. (XXX #rH-EiEERET)
Registration number: 9000

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Declaration

I, Chan Tai Man (P50000), as the sole practitioner / senior partner of XXX CPA & CO. (the “CPA

Please check the information below. If any change is required, please inform the AFRC by completing and submitting Firm”), and not anybody else, am responsible for the completion and submission of this Renewal
the “Notification for Change in Particulars of 8 CPA Firm” (Form FIRM-3) with relevant supporting document(s). Application online for and on behalf of the CPA Firm. | understand that | must not delegate it to

another individual to perform on my behalf.
For enquiries, please contact the AFRC at registration@afre.org.hk or (852) 3586 7800.
[0 1 hereby. for and on behalf of the CPA firm, whose partner(s) are named and whose particulars

Details of sole practitioner / partners are provided in this application form:

Practice in partnership + declare that the information provided in this application is true and complete to the best of
Senior partner: my knowledge and belief;
fa . — - —T Py + authorize the AFRC to obtain information concerning the CPA firm, including any personal
?_g::neTai Wan E:E:;z::gfﬂgg—_pracllsmg T Egozgo :géggg__@-‘lembersmp N data of the partners thereof, from third parties including the HKICPA for verification and
“' T - T T "“"‘ registration purposes, and | hereby consent to the transfer of such information by such third
Other partners: parties to the AFRC for the said purposes;
'Name [ Practising / Non-practising | PG No. [ HKICPA Membership No. | s authorize the AFRC to obtain any personal data of the CPA firm's partners from the HKICPA
; Wong Tai Man 1 Practising i PE000 i AQ0001 reasonably required for the purpose of the performance by the AFRC of its functions under
{ Lee Tai Man Non-practising I- | A90002 | the Accounting and Financial Reporting Council Ordinance (Cap. 588) and under any
relevant laws and regulations, and | hereby consent to the transfer of such personal data
Details of authorized signatories by the HKICPA to the AFRC for the said purpose; *

+ acknowledge that each practising partner of the CPA firm has to renew the practising
certificate with the AFRC to satisfy the registration criteria specified in paragraph 3.2.1(c)
of the AFRC'’s “Guide for the Registration of Firm Names and Firms" (“Guide”) and each
non-practising partner, if any, of the CPA firm has to renew the registration as a certified
public accountant with the HKICPA,;

* undertake to comply with the notification requirements specified in Chapter 5 of the Guide;
| and

+ waive all claims against the AFRC for any loss or damage the CPA firm may suffer arising
Chinese Add I”ESS-'l XXHRHK | from this application.

Details of registered office

English Address: | 0000

Email:
HKXHKK #1 The AFRC may verify any of the information provided by the applicant in the application, whether before

a decision on the application is made or after the approval of the application.

Tel: XXKXH

#2 From 1 October 2022, the AFRC will assume regulatory functions which include the issuance of
Fax: | IO | practising certificates to CPAs, registration and inspection of practice units, and investigation and

discipline of all CPAs and practice units. Your consent to the transfer of such personal data as is
reasonably required will facilitate the performance of such regulatory functions.
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Application Fee

Payment of a non-refundable application fee is required — the amount and way are specified in the
2022/2023 fee schedule on AFRC webpage.

Registration submitted Registration submitted
Before 1 October 2023 On or after 1 October 2023

Registration fee Annual renewal Registration fee Annual renewal
HKD fee HKD fee
HKD HKD
Registration of a - - 3,500 $5,050 per partner

firm


https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Fee_Schedule.pdf
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Deadlines for submission

Issuance

Applications for first registration of firms are processed in batches, and the AFRC has set submission
deadlines for new applications to be submitted in 2022 and 2023 on the AFRC webpage. The first two
deadlines are 18 Oct 2022 and 10 Jan 2023.

Renewal
A firm may apply to the AFRC for renewal of its registration between 1 November — 15 December (both
dates inclusive) of the year in which the current registration expires.

For the upcoming renewal for 2023, a renewal notice will be emailed to all firms on 1 November 2022
requesting them to apply for renewal online via the AFRC’s Online Application System on or before 15
December 2022. No extension of the renewal deadline will generally be granted.



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Submission_Deadline.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Submission_Deadline.pdf
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Notification requirements

A CPA firm is required to observe ongoing naotification requirements with respect to

» Change in particulars of a CPA firm (within 14 days of the change)

Change in composition of a CPA firm (within 14 days of the change)

Change in particulars of any non-practising partner (within 14 days of the change)

Incapacity, disqualification or involuntary absence of the sole practitioner or any partners (within 14
days of its occurrence)

VYV V V

The requirements and means of notification are specified in Guide for the Reqistration of Firm Names and
Firms.



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_Firms.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_Firms.pdf

4. Registration/renewal of Corporate Practices
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Key points to note (1/2)

= Renewal notice will be emailed to all corporate practices on 1 November 2022

= Renewal application must be made online on or before 15 December 2022

= Set up login ID with the AFRC to access the Online Application System for online renewal (set-up
instructions will be emailed in October 2022)

= Renewal fee for corporate practice registration for 2023 is waived
= Online renewal application requires the corporate practice to submit:

» Declaration that the members and directors continue to meet the corporate practice registration
requirements; and

» Declaration that the corporate practice has renewed its professional indemnity insurance (“PII”)
policy
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Key points to note (2/2)

»  Submit the amended Articles of Association (“AA”) of the corporate practice, which complies with the
October 2022 version of the Model AA issued by the HKICPA, to the AFRC

= Renewal applications for 2023 will not be granted if the procedures to amend the AA are not
completed:

» Draft of the amended AA needs to be submitted to the AFRC no later than 15 November 2022
» Upon receipt of the AFRC’s approval email, proceed with procedures to amend the AA and submit
the amended AA to the AFRC

= Renewal of the corporate practice registration is subject to the renewal of the CPA registrations and
practising certificates of all member directors

= Electronic registration certificates will be issued. The register of corporate practices is available on the
AFRC website
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Key requirements (1/2)

There is no change to the corporate practice registration/renewal requirements:

The applicant is a company limited by shares;

= If the applicant has only one member, he is a CPA (practising);

= |f the applicant has two or more members, all of them must be CPAs, of whom at least two-thirds are
CPAs (practising);

= All directors are members of the company and vice-versa,

= Each member is the ultimate beneficial owner of the shares he holds in the company and at least two-
thirds of the voting shares are beneficially owned by the practising member directors

= The proposed corporate practice name is not the same as or similar to an existing practice name or
otherwise misleading, offensive or contrary to the public interest;
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Key requirements (cont’d) (2/2)

= The company’s AA follow substantially the Model AA issued the HKICPA;

= The applicant has purchased PII in compliance with the Corporate Practice (Professional Indemnity)
Rules issued by the HKICPA,;

» The sole practitioner or at least one practising member director of the corporate practice practises in
the name of the practice on a full-time basis; and

» Has aregistered office
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Information on registration submission

» Submission of “Application for Registration of a Corporate Practice” (Form CP-1A) for initial approval of
the name of the proposed corporate practice and the AA by post to the AFRC

» [ncorporation of the company and purchase of PIl complying with the requirements of the HKICPA
Corporate Practices (Professional Indemnity) Rules

= Submission of an application for first registration by post to the AFRC within 3 months from the date of
the initial approval by using “Application for Registration of a Corporate Practice” (Form CP-1B)

= Fee
» For first registration applications submitted before 1 October 2023: Waived
» Thereafter: $5,250

= Electronic registration certificate will be issued and the register of corporate practices on the AFRC
website updated


https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(CP)/Form_CP-1A.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(CP)/Form_CP-1B.pdf
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S 'I: . t 't . d Stage 1 Submission of Form CP-1;?\ for initial apPrgvaI of company
ummary of registration procedures Submissionof | _ name and atcle of associatin
Form CP-1Afor ~—
initial approval
. . ] Stage 2 . Preliminary assessme_ntl gf completeness of application for
The detailed registration Assessment for initial approval
initial appraval
procedures of Corporate and provision | _
H H : ’ of Provision of supplementary information
Practices are outlined in AFRC’s supplemantary p—
& ' ' ' information
Guide for the Registration of
H ] — hd
Corporate PraCtlceS and can Stage 3 J Initial approval by the AFRC
be summarised in 7 Stages. vearme | |
T— ¥
Register with the Companies Registry and obfain
Stage 4 professional indemnity insurance
Submission of T
Form CP-1B for — — : - —
registration Submission of Form CP-1B for registration (within 3 months
from the date of the initial approval)
Stage § Preliminary assessment of completeness of application
Preliminary
assessment )
and provision of — . . ,
supplementary Provision of supplementary information
information
— L 4
Stage 6 Decision by the AFRC
Decision by the —
AFRC l
) Application to the Accounting and Financial Reporting
Stage 7 Review Tribunal (“Tribunal”) for review (within 21 days)
Independent — l
review / appeal

Appeal to the Court of Appeal (within 30 days) r


https://www.frc.org.hk/en-us/Documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_CP_19Aug2022.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_CP.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_CP.pdf
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Application form - First Registration (1/2)

For initial approval of the name of the proposed corporate practice
and Articles of Association S

Application for Registration of & Corporate Practics (Fom CP-14) Page 10fd

Section 1 - Proposed corporate practice name

Accounting and Financial
AI r R Reporting Council (Please « the apprpriste oplion below)
THEHEEER

O Personalised name:
{in English)

O Trading name:

A letter from the proposed managing director of the proposed corporate practice providing the reason(s) for adopting such words /
characters and/or the meaning of the words / characters to be used in the proposed Engiish and'or Chinese name(s) should be
provided.

ACCOUNTING AND FINANCIAL

[0 Mame of an overseas / international accountancy practice registered outside Hong Kong:
Documentary evidence specified in section 2{a) of the Checkiist enclosed on page 4 should be provided.
{in English)
{in Chinese, if any)
Section 2 - Details of proposed isi ber di
At least one of the proposed practising member directors must pracfise on a full-fime basis, ie. nof engaged in other full-time empioyment. If
the proposed practising member direcfor of the proposed corporate practice is currently practising on a part-fime basis or will resign / has
APPLICATION FOR REGISTRATION OF resigned from the present / last employment and intends fo practise on & full-fime basis in the name of the proposed corporate practice,
A CORPORATE PRACTICE documentary evidence specified in section 2{d) of the Checklist enclosed on page 4 should be provided.
(FORM CP-‘I A) Applicants should also ensure af least two-thirds of the proposed member directors are CPAs (practising).
(For initial approval of the name of the Practising HKICPA Full-time/
Eull name in BLOCK letters Certificate no, Membershiopo,  Baddime |declare® Personalsignature

proposed corporate practice and Articles of Association) Managing director:

O
IMPORTANT: Other practising member director(s):
Personal Data (Privacy) Ordi The d in this lication form may Include personal data as defined in the
Personal Data (Privacy) Ordinance (Cap. 486). Please refer to the “Personal Information Collection Statement” which sets out the O
policies and practices of the Accounting and Financial Reporting Council (“AFRC") with regard to any personal data provided.
The requl and pi d for the lication for the I lon of a pol tice are set out In the “Guide for the O
Begistration of Corporate Practices™ (“Guide"). Please read the Guide before completing thiz application form.

O
SUBMISSION OR ENQUIRIES: O
The completed application form should be sent with all supporting decuments by pest to the AFRC:

Department of Policy, Registration and Oversight O

Accounting and Financial Reporting Council
24th Floor, Hopewell Centre,
183 Queen's Road East. Hong Kong

(Please use saparate sheel, if necessary, duly signed by the proposed managing divector with the proposed comporate praclice name on sach of the sheel(s)
aftached. Tolal no. of sheets) atached )

# By checking the box, | declare that | am not or have not become bankrupt or have not entered into a voluntary arrangement with
For any enquiry, please contact the AFRC at +852 3586 7800 or e-mail registrationi@afrc org.hk. my creditors within the meaning of the Bankruptcy Ordinance (Cap. §).
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Application form - First Registration (2/2)
A rr R C E:E:ZES;{;E Ezgcgnancial Accounting and Financial Reporting Gouncil

Application for Registration of a Corporate Practice (Form CP-1B) Page 1af5

Section 1 - Name of proposed corporate practice

English name:

Chinese name, if any:

Section 2 - Details of practising member directors

At least one of the practising member directors must practise on a ful-fime basiz, ie. nof engaged in other fulltime employment. I the
proposed practising member director of the proposed corpovate practice is currently practising on a part-time basis or will resign / has resigned
from the present / last employment and intends fo practise on a full-fime basis in the name of the proposed corporate practice, documentary
evidence specified in section 2(c) of the Checklist enclosed on page 5 shouid be provided, if such evidence was naf previously provided in the
application for initial approval.

Applicants should ensure that af least two-thirds of the voling shares of the ane ially owned by the iging membaer directors.

ACCOUNTING AND FINANCIAL
REPORTING COUNCIL

Managing director (also include the sole practising member director)

Full name in Fullf Part-

BLOCK lefters: time practica:
Practising Mo. of vating Total no. of
Certificate no.: shares held: shares held:
Specimen | declare the following®

signature of by providing my

practice name:

personal signature:

Other practising member directors

1. Full name in Fullf Part-
BLOCK latters: fime practice:
APPLICATION FOR REGISTRATION OF i " — e '“ETM f
raciising .. of voti no. of
A CORPORATE PRACTICE Cortificata no: shires haid: shares held:
(FORM CP-1B) Spacimen I doctars o following’
signature of by providing my
practica name: parsonal signature:
2. Full name in Fullf Part-
BLOCK lefters: time practice:
Practising No. of voting Total no. of
Certificate no.: shares held: shares held:
. Specimen | declare the following®
IMPORTANT: signature of by providing my
Personal Data (Privacy) Ordinance: The information req; d in this application form may include personal data as defined in the practice name: personal signature:
Personal Data (Privacy) Ordinance (Cap. 486). Please refer to the “Personal Information Collection Statement” which sets out the
licies and practi of the A ing and Fi ial Reporting Council (“AFRC") with regard to any personal data provided. 3. Ful name in Full Part-
BLOCK letters: time practica:
The req and p d for the lication for the regi lon of a corporate practice are set out in the “Guide for the Practsing No. of vating Totalno. of
Registration of Corporate Practices” (“Guide”). Please read the Guide before completing this application form. Cerlificate no.: shares held. shares held:
Specimen | declare the following®
SUBMISSION OR ENQUIRIES: signature of by providing my
practice name: personal signature:

The completed application form should be sent with all supporting documents by post to the AFRC:
(Pleass ues separate sheel, if necessary, duly signed by the mansging direclor wilh the propased corporale practics name on each of the shest(s) stached. Total

Department of Policy, Registration and Oversight no. of sheet(s) stteches________)

Accounting and Financial Reporting Council

24th Floor, Hopewell Centre,

183 Queen's Road East, Hong Kong

# By providing the personal signature, | declare that:
{a) 1am not or have not become bankrupt or have not entered into a with my creditors within the
of the Bankruptcy Ordinance (Cap. €); and
(b) I am the ultimate beneficial owner of the shares | hold in the company.

For any enquiry, please contact the AFRC at +852 3586 7800 or e-mall registration@afrc.org.hk.
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Information on renewal submission

= Submission of a renewal application

» Must apply online through the AFRC’s Online Application System during 1 November — 15
December.

» To access the System for renewal, the applicant needs to log in with the corporate practice’s login
ID. An email will be sent to all corporate practices in October 2022 with instructions on how to set
up the login ID and access the System.

= Fee
» Renewal for 2023: Waived
» Thereafter: $5,050 per member director

= The renewal application requires online submission of
» Declaration in respect of members and directors; and
» Declaration in respect of professional indemnity requirements

» For the 2023 renewal, the AA of the corporate practice has to be amended to comply with the Model
AA (Oct 2022 version) issued by the HKICPA

= Electronic registration certificates will be issued. The register of corporate practices is available on
the AFRC website F
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Summary of renewal procedures

The detailed renewal Stage 1
procedures of Corporate = aralicton | —

Practices are outlined in AFRC’s |
“GUide fOI’ the ReQiStration Of Stage 2 M Preliminary assessment of completeness of application

Preliminary

Corporate Practices” and can assessment
be summarised in 4 Stages. andprevision | __ !

of . : .
supplementary Provision of supplementary information

information l

Submission of an application

Stage 3 Decision by the AFRC

Decision by the | —
AFRC

¥
Application to the Tribunal for review (within 21 days)

Stage 4
Independent
review / appeal

v

Appeal to the Court of Appeal (within 30 days)



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_CP.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_CP.pdf
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Sample online form — Renewal (1/2)

(SAMPLE Online Form — Form CP-2)

ACCOUNTING AND FINANCIAL REPORTING COUNCIL (“AFRC”)

Renewal Application for a Corporate Practice 2023

(Deadline for submission: 15 December 2022)

Name of corporate practice: XXX CPA Limited (Chinese Name)

Registration number: M9501

It is the obligation of the managing director of the corporate practice to complete and submit the
declaration to the AFRC no later than the statutory deadline on 15 December 2022. No extension of
the renewal deadline will be granted and the AFRC will generally not accept any renewal application
after 15 December 2022.

The requirements and procedures for the renewal of a corporate practice registration are set out in the
“Guide for the Registration of Corporate Practices” ("Guide"). Please read the Guide before completing
and submitting this declaration.

If you do not submit the declaration by 15 December 2022, your current corporate practice registration
will expire on 31 December 2022. Upon the expiry of your corporate practice registration, you are
prohibited from issuing statutory audit reports under the name of your corporate practice from 1 January
2023. In case you intend to continue your practice through a corporate practice in 2023, you will need to
submit a new application to re-apply for the registration of a corporate practice. The respective deadline
for application submission and processing time can be found in the AFRC's Submission Deadlines.

Personal Data (Privacy) Ordinance: The information requested in this declaration may include personal data
as defined in the Personal Data (Privacy) Ordinance (Cap. 486). Please refer to the “Personal Information
Collection Statement” which sets out the policies and practices of the AFRC with regard to any personal
data provided.

Declaration

I, Chan Tai Man (P50000), as the managing director of XXX CPA Limited (the “Corporate
Practice”), and not anybody else, am responsible for the completion and submission of this
declaration online for and on behalf of the Corporate Practice. | understand that | must not
delegate it to another individual to perform on my behalf.
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Sample online form — Renewal (2/2)

ACCOUNTING AND FINANCIAL REPORTING COUNCIL {“AFRC“) and under any relevant laws and regulations, and | hereby consent to the transfer of such

Renewal Applicalion fora COTPOFBIB Practice 2023 personal data by the HKICPA to the AFRC for the said purpose; =2

» acknowledge that each practising member director of the corporate practice has to renew
hisfher practising certificate with the AFRC to satisfy the registration criteria specified in
section 3.2.1 of the AFRC's *Guide for the Registration of Corporate Practices” ("Guide”)

Name of corporate practice: XXX CPA Limited (Chinese Name) and each non-practising member director, if any, of the corporate practice has to renew

his/her registration as a certified public accountant with the HKICPA;

(Deadline for submission: 15 December 2022)

Registration number: M9501

» undertake to comply with the practice requirements and notification requirements specified
in sections 3.5 and 5.2 to 5.8 of the Guide; and

A. Daclaration in respect of Members and Dirsctors » waive all claims against the AFRC for any loss or damage the corporate practice may suffer

arising from this declaration.
Capacity Mo. of voting

Name of Member(s) (PMD or NPMD) No. of shares held shares held

Chan Tai Man PMD I |—| # The AFRC may verify any _of the information provided by the applicant i_n th_e application, whether before

Wong Tai Man PMD | | a decision on the application is made or after the approval of the application.

Lee Tai Man NPMD | | | | * From 1 October 2022, the AFRC will assume regulatory functions which include the issuance of
practising certificates to CPAs, registration and inspection of practice units, and investigation and

Total I | | | discipline of all CPAs and practice units. Your consent to the transfer of such personal data as is

reasonably required will facilitate the performance of such regulatory functions.

PMD = Practising Member Director
NPMD = Non-Practising Member Director

Declaration E. Declaration in respect of Professional Indemnity Requirements
ol helreby. for and on be.half.d the mrpu_rate practics, whose member(s) are named and whose | declare that the professional indemnity insurance policy has been renewed for the period from 1
particulars are provided in this declaration:
» declare that the information provided in this declaration is true and complete to the best of December 2022 to 30 November 2023 with a cover of HK§ :I million.

my knowledge and belief;

» declare that each member of the corporate practice is the ultimate beneficial owner of the

shares he or she holds in the company; Declaration

» declare that each member (who is also the director) of the corporate practice is not or has .
not become bankrupt or has not entered into a voluntary arrangement with his or her O Ihereby. for and on behalf of the corporate practice:
creditors within the meaning of the Bankruptcy Ordinance (Cap. 6). Where a non-practising
member director of the corporate practice was adjudicated bankrupt but has been granted
leave by the court to act as a director of the corporate practice, the corporate practice has
informed the AFRC in writing together with a certified copy of the document issued by the
court on such permission;

s declare that the information provided in this declaration is true and complete to the best of my
knowledge and belief;

e declare that the corporate practice has satisfied the professional indemnity requirements
specified in paragraph 3.2.1(g) of the AFRC's “Guide for the Registration of Corporate
« authorize the AFRC to obtain information concerning the corporate practice, including any FPractices” (*Guide”) and the Corporate Practices (Professional Indemnity) Rules issued by the
personal data of the member directors thereof, from third parties including the Hong Kong Hong Kong Institute of Certified Public Accountants;
Institute of Certified Public Accountants (*HKICPA®) for verification and registration
purposes, and | hereby consent to the transfer of such information by such third parties to
the AFRC for the said purposes; #!

» authorize the AFRG to verify the information provided in this application form with any third
parties concemed as the AFRC considers necessary; and

* waive all claims against the AFRC for any loss or damage the corporate practice may suffer

» authorize the AFRC to obtain any personal data of the corporate practice's member directors arising from this declaration.

from the HKICPA reasonably required for the purpose of the performance by the AFRC of
its functions under the Accounting and Financial Reporting Council Ordinance (Cap. 588)
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Deadlines for submission

Reqistration
Applications for first registration of corporate practices are processed in batches, and the AFRC has set
submission deadlines for new applications to be submitted in 2022 and 2023 on the AFRC webpage. The

first two deadlines are 18 Oct 2022 and 10 Jan 2023.

Renewal
A corporate practice may apply to the AFRC for renewal of its registration between 1 November — 15
December (both dates inclusive) of the year in which the current registration expires.

For the upcoming renewal for 2023, a renewal notice will be emailed to all corporate practice on 1
November 2022 requesting them to apply for renewal online via the AFRC’s Online Application System on
or before 15 December 2022. No extension of the renewal deadline will generally be granted.



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Submission_Deadline.pdf
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Notification requirements

A corporate practice is required to observe ongoing notification requirements with respect to

» Change in particulars of a corporate practice (within 14 days of the change)

Change in composition of a CPA firm (within 14 days of the change)

Change in particulars of any non-practising member director (within 14 days of the change)

Incapacity, disqualification or involuntary absence of any member / director (within 14 days of its
occurrence)

Change in reserve director of the sole member corporate practice (within 14 days of the change)
Insolvency events and devolution of shares (within 14 days of its occurrence)

Amendment to the articles of association (deadline for notifying the AFRC is the day on which notice of
the members’ meeting for the proposal is given to the members of the corporate practice. However,
corporate practices should obtain the AFRC’s approval on the proposal first before taking steps to
convene a meeting)

» Cessation of compliance with registration requirements (within 14 days if it ceases to comply with the
registration requirement)

YV V V

YV V V

The requirements and means of notification are specified in Guide for the Reqistration of Corporate
Practices.
IF



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_CP.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_CP.pdf

5. Registration/renewal of PIE Auditors
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Key points to note
= Renewal notice has been emailed to all Registered PIE auditors on 1 October 2022

= Renewal application must be made online on or before 16 November 2022. No extension of the
deadline will be granted.

» Registered PIE auditors (firm / corporate practice / CPA (practising)) to set up login ID with the AFRC to
access the Online Application System for online renewal.

= Signed Fit and Proper declaration form (Form F&P) for each registered responsible person must be
uploaded

= Signed Fit and Proper declaration form (Form F&P) for each partner/director of the firm/corporate
practice who is not a registered responsible person must be uploaded

= Payment of $200 renewal fee — only by Cheque/bank draft or Bank Transfer

= |f any registered responsible person listed in the online renewal form is no longer a responsible person,
submit “Cessation of Registration of Responsible Person of a Registered PIE Auditor” (Form PIE-4) to
the AFRC for processing

» Note: US CPAs are no longer eligible for registration as EQCRs of a Registered PIE auditor with
effect from 1 January 2023

» Registered PIE auditors should complete the renewal procedures first before applying for registration
of additional responsible persons I_
r
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There is no change to the PIE auditors registration/renewal requirements:

= Status of the applicant — the applicant is a practice unit, i.e. a CPA (practising), firm or corporate practice
registered with the AFRC,;

= An applicant must have the following three types of registered responsible persons:

> At least one registered engagement partner (EP), who is a sole practitioner, partner or authorized
signatory of a firm or a director of a corporate practice and a CPA (practising);

» At least one registered engagement quality control reviewer (EQCR), who:

I. is a CPA or a member of an accountancy body recognized by the HKICPA; and

ii. possesses the required competence and capabilities, and appropriate authority, to enable him or
her to perform the role in compliance with the HKSQM 2 “Engagement Quality Reviews”;

There must be at least two different persons for registration as a EP and EQCR of a Registered PIE
auditor

» At least one registered quality control system responsible person (QCSRP), who is a sole practitioner,
partner of a firm or a director of a corporate practice and a CPA (practising). The QCSRP of the
applicant is the CEO or a member of the managing board of partners of the applicant.

= Relevant persons —i.e. including (i) responsible persons and (ii) partners/directors of the firm/corporate
practice who are not responsible persons, need to be fit and proper to be a CPA. F
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Supporting documents:
Fit and Proper Declaration Form

= For first registration, the applicant has to provide the “Fit and Proper Declaration Form” (Form F&P),
available on the AFRC webpage, that is completed and signed by each relevant person.

= For renewals for 2023, each relevant person of a Registered PIE auditor will need to provide full-
scope declaration to the AFRC. For subsequent renewals, these individuals will only need to provide
confirmation of changes (if any).



https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(PIE)/Form_F_P.pdf
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Additional documents
— where any nominated EQCR is not currently a CPA (practising)

For first registration and subsequent applications for registration of additional EQCRs, the applicant has to
provide

= “Personal Details Form for a Non-CPA (Practising) Applying for Reqistration as an Engagement Quality
Control Reviewer ("EQCR”)” (Form PIE-EQCR), available on AFRC webpage; and

= other supporting documents including a copy of the nominated EQCR’s identity document (for example,
HK/China identity card or passport) and a copy of his or her membership certificate issued by the
accountancy body of which the nominated EQCR is a current member,

where any nominated EQCR is not currently a CPA (practising).


https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(PIE)/Form_PIE-EQCR.pdf
https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Forms(PIE)/Form_PIE-EQCR.pdf

PIE auditors Registration/Renewal procedures

57

Imposing conditions on registration/renewal

The AFRC may impose one or more conditions in relation to the registration of a PIE auditor at the time
when it grants the registration/renewal application and at any other time when the registration is valid.

In considering whether to impose or amend a condition, the AFRC will have regard to all relevant matters
including:

= whether any issues of integrity, capability, competence or quality identified in past disciplinary records;
if so, the nature, severity and frequency of the deficiencies; and

= whether any issues of capability, competence or quality resulted from the continued lack of PIE
engagement over a certain period of time which need to be addressed.

Examples of the types of conditions (same as those which were imposed by the HKICPA):

= Completion of additional continuing professional development (CPD) activities
= |Implementation of training programmes

= Performance of an independent monitoring review

= Restrictions on practice
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New Condition in 2024

= Starting from the 2024 renewal cycle (i.e. the renewal applications submitted in 2023), a Registered
PIE auditor which does not have any PIE engagement for the past three years may be required to:

a) complete a self-assessment with an outcome demonstrating that its quality management system
could ensure adequacy and appropriateness of resources in performance of PIE engagements;
and

b) implement relevant training programmes for its professional staff to enhance their professional
competence relating to the deficiencies identified.
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Notification requirements

A Registered PIE auditor and its relevant persons are required to observe ongoing notification
requirements with respect to

» Change in particulars of a Registered PIE auditor (within 14 days of the change)
Change in particulars of a registered responsible person (within 14 days of the change)
Change to the “Fit and Proper Declaration Form” (as soon as practicable)

Cessation of a registered responsible person (within 14 days of the change)

Change in partner or director of a Registered PIE auditor (within 14 days of the change)

YV V V

The requirements and means of notification are specified in Guide for the Reqistration of PIE Auditors

If a Registered PIE auditor proposes to add an individual to its list of registered responsible persons, it
needs to apply to the AFRC by submitting the “Application for Registration of Additional Responsible
Person of a Registered PIE Auditor” (Form PIE-3) together with the supporting documents in accordance
with the submission deadlines.


https://www.afrc.org.hk/en-hk/documents/recognition-and-oversight/registration-effective-from-1-october-2022/Guides/Guide_for_the_Registration_of_PIE_Auditors.pdf

) )
=
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Practising CPA Firms Corporate Practices Registered PIE
Certificates Auditors
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Key dates
- Firsttwo batches of = 18 October 2022 = 18 October 2022
application deadlines = 10 January 2023 = 10 January 2023
Submission By post By post
Fee for application
submitted before 1 Waived Waived
October 2023
Key new requirements » Fitand Proper
Declaration
Format of Certificate Electronic Electronic

= 18 October 2022
= 10 January 2023

By post

Walived

=  AAfollows
substantially the
October 2022 Model
AA issued by
HKICPA

Electronic

= 18 October 2022
= 10 January 2023

Online
HK$250

Fit and Proper

Declarations for

= each registered
responsible person

= each partner
/director of the
firm/corporate
practice who is not a
registered
responsible person

N/A - no certificate

IF



Key takeaways for renewal application

Practising CPA Firms Corporate Registered PIE
Certificates Practices Auditors

Key dates
- Commencement
- Deadline

Submission

Fee for 2023 Renewal

Key Declarations

Format of Certificate
Others

1 November 2022
15 December 2022

Online

Waived

Fit and Proper

CPD

Not Bankrupt
Ordinarily resident in
HK

Electronic

1 November 2022
15 December 2022

Online

Waived

=  Confirm
composition and
other particulars

Electronic

1 November 2022
15 December 2022

Online

Waived

» Shareholdings of
Members and
Directors

= Pll requirements

Electronic

Amended AA complies
with the Model AA
issued by the HKICPA
in Oct 2022

1 October 2022
16 November 2022

Online

HK$200
Fit and Proper for

each registered
responsible person
each partner
/director of the
firm/corporate
practice who is not a
registered
responsible person

N/A - no certificate

Payment only by
Cheque/bank draft or
Bank Transfer

62






Resources o

MyAccount Forms Careers Contact us Text Size & 18]

The AFRC has pub“ shed guides’ app”cation R AboutAFRC  Corporate Governance  Functions Find an Auditor  Publications  News Centre Q search
forms, fee schedule and submission deadline etc \

for each type of registration/renewal applications |u—"—"r—"

on its website which aim to facilitate potential
applicants in preparing for submitting the relevant
application to the AFRC.

Registration

Policy and Oversight Ove rV i eW

Registration
Under the Accounting and Financial Reporting Council Ordinance (Cap. 588), the AFRC is responsible for the following registration functions:

Overview
* Issuance of Practising Certificates

Practising Certificates « Registration of Firm Names and Firms

* Registration of Corporate Practices

If yo u h ave any q u eStl O n S re | atl n g to th e n eW CPAFirms « Registration of local auditors as public interest entity (PIE) auditors

* Recognition of overseas auditors as PIE auditors
Corporate Practices

reg istrati O n fu n Cti O n S y p I ease refe r to th e FAQ O r et et The Department of Policy, Registration and Oversight is being delegated with these responsibilities
contact us by:

The details of certified public accountants (CPAs) holding practising certificates, CPA firms, corporate practices, registered PIE auditors and

recognized PIE auditors are contained in their respective registers maintained by the AFRC when registration takes effect.
Overseas PIE Auditors

» Register of CPAs (practising) — Find a CPA (practising)

Email: registration@afrc.org.hk .
Operating hours:
Tel: +852 3586 7800 8:30am - 12:30pm

. 1:30pm — 5:30pm
Fax: +852 2810 6320 Monday — Friday (except public holidays)



https://www.afrc.org.hk/en-hk/functions/registration/overview/
mailto:registration@frc.org.hk​




	Slide 1: AFRC Requirements and Procedures for  Registration of Practice Units  HKICPA Webinar 
	Slide 2: Agenda  
	Slide 3: Speakers
	Slide 4: 1. Overview
	Slide 5: Legislative background  
	Slide 6: Key objectives  
	Slide 7: Highlight of new registration functions  
	Slide 8: Summary of registration responsibilities  
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16: Application form - First Issuance   
	Slide 17: Sample online form – Renewal (1/3)
	Slide 18: Sample online form – Renewal (2/3)
	Slide 19: Sample online form – Renewal (3/3)
	Slide 20
	Slide 21: Application Fee
	Slide 22
	Slide 23
	Slide 24
	Slide 25: Independent review/appeal (if required)
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32: Application form - First Registration   
	Slide 33: Sample online form – Renewal (1/2)
	Slide 34: Sample online form – Renewal (2/2)
	Slide 35: Application Fee
	Slide 36
	Slide 37
	Slide 38
	Slide 39
	Slide 40
	Slide 41
	Slide 42
	Slide 43
	Slide 44
	Slide 45: Application form - First Registration (1/2)  For initial approval of the name of the proposed corporate practice  and Articles of Association     
	Slide 46: Application form - First Registration (2/2)    
	Slide 47
	Slide 48
	Slide 49: Sample online form – Renewal (1/2)
	Slide 50: Sample online form – Renewal (2/2)
	Slide 51
	Slide 52
	Slide 53: 5. Registration/renewal of PIE Auditors
	Slide 54
	Slide 55
	Slide 56
	Slide 57
	Slide 58
	Slide 59: New Condition in 2024
	Slide 60
	Slide 61: 6. Key takeaways
	Slide 62: Key takeaways for first application
	Slide 63: Key takeaways for renewal application 
	Slide 64: 7. Resources
	Slide 65: Resources
	Slide 66: Q&A



